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Dear User,

this manual shows eBidding system process for Standalone Negotiation
scenario as Bidder.

We kindly suggest to inspect this manual and check features and
characteristics of eBidding scenario for a better utilization of the system.



Logon eBidding

eBusiness eBidding system is available at:

https://esupplier.eni.com/PFU_en_US --> Other Systems = Eni Subsiadiaries Tenders - P&CM — Procurement and contract management

@) FAQs/Contacts | [il111] Invoicing codes |

Q_ Do you want to know more? Ask a question.

Home What is eniSpace JUST! Business Opportunities Innovation Match Agora Health Emergency

Eni Subsidiaries Tenders

Here you can access the electronic tenders system for Eni Subsidiaries.

/1/ \\\ Click on Enter and then provide
your eBidding system

credentials (UserID, Password)
AV Enter
Select System to Log_in

Select System
UP5S - Ulobal Procurement >ystem

»

> P&CM - Procurement and contract management
Download docurr A o_hidding (uecchia piattaformal - Aain Ol Feuador buy _I_
e-bidding (vecchia piattaforma ) Eni Fuel
e-bidding - Eni Tunisia

¥
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https://esupplier.eni.com/PFU_en_US

Logon eBidding via email links

eBusiness eBidding system email notifications are provided with a

Credentials email:

Eni eBusiness: system credentials

direct link

that user can click to be sent to logon page:

Created =1 CREAUTENZE

Dear Mr\Ms °
the present notice is to communicate that you have been engbled to Eni
eBusiness Services.

Dlease visit eBusiness Portal, available at the address
nttps: //en-dc-ep.eni.com/irj/portal

a

Here you can access by entering your credentials.
User-ID: v+ "~ 1
Initial Password: __. _

At the first access, the system will automatically ask you to digit a
new password, which will be saved in encrypted mode.

Best regards.
For any support you may need please contact:

Service Operations Support: +39 02 3700 6070
ebusiness.support@eni.com

(Available on working days, from Monday to Friday, from 8.30 am to 6.00
pm CET.)

Bid Invitation email:

Bid 7200000070 - BUYER_BE_DE1 24.08.2020 09:35

Created =] |

Dear Ms/Mr Dr.
This message is to inform you that the Request for Quotation

s —wvvw~_ Jhas been created/updated.

P e e
- Access your personal area, available on Eni eSupplier portal by
entering the following address:

S

https://en-dec-ep.eni.com/irj/portal

- You will be directed to a login page and asked to enter your user-id
and password.

The deadline for presenting your offer is
24.08.2020 10:10:00 CET

WARNING: Please remind to select the refresh button 1n order to refresh

Best regards.
For any support you may need please contact:

Service Operations Support: +39 02 3700 6070
ebusiness.support@eni.com

(Available on working days, from Monday to Friday, from 8.30 am to 6.00
pm CET.)

<



eBidding Home Page

eBusiness eBidding system allows to access as Bidder to participate to Tender processes

To access eBidding Tenders it’s mandatory to virtually sign-off Eni Tender Regulations clicking Bid Rules link icon.

% eni

RfQ Management
RfQ Management

®%  RfQ Management

RfQ Management
Bid_Rules

¥
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Accept Eni Tender Regulations

Eni Tender Regulations PdF document will open. To accept regulations click on button Accept Tender Regualtions

Then click on OK for confirmation.

RfQ Management

210 x 297 mm

@Accept Tender Regulations

1A, Rue Guimard
B-1040 Bruxelles -
Belgique

+32 2 3572611
www.versalis.eni.com

versalis

international

Each User has the obligation to change the password at the first
access to the Tender. To process further password changes the
User shall contact the Service Operations Support .

The password mrrmimmad et A Aveliieriiia Al A At +.-—.n.~-F,-u--\l-‘Iq‘ to
third parties. Confirmation required P 08 Frd
secret. The U are
responsible fo  You are accepting all rules: are you sure? ind
password anc nce

derivi “in
conseduence «

The uger can Cancel | ese

Regulaﬂons a of
accessing the System.

¥
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Search for Tender Documents

Bidder can search for Tenders to which was invited to participate

System allows to set Criteria maintenace to search for Tenders. Click on Show Qucik Criteria Maintenance then on Apply to set filters

RfQ Management
RO Management

Active Queries

RFx / BID category All (1) Published (0) Completed (0)

RFx / BID category - All

Show Quick Criteria Maintenance Hide Quick Criteria Maintenance
View:  [Standard View] hd Create Response isplay Event = Display Re Event Number: B 7200000060 To &
T Event Number Event Description Evel Event Status: Y 3
. Creation Date: & i To 0] =
7200000060 BUYER_BE_DEI1 10.08.2020 1285 Bid
Deadline Date Flag: h
> Status: h
Response Timeframe: ™
Apply | | Clear
View:  [standard View] v Create Response Display Event | Display Response Print Preview
) Event Number Event Description Event Type Event Status Start Date
7200000060 BUYER_BE_DEI1 10.08.2020 12:35 Bid invitation Published

¥

Click on Clear to reset filters and then Apply to save changes
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Check Tender details

After Search, system exctract tenders according to set filter criteria.
Bidder Can check details of Tender clicking on Tender Hyperlink or clickin on Display Event.
Tender Details are available under sections RFx Information, Items and Notes and Attachments.

Nella sezione Informazioni appalto e presente il Termine presentazione offerta, data e ora entro il quale l'offerente deve
presentare la propria offerta; oltre questo termine il sistema non permette I'inserimento di nuove offerte.

RFx [/ BID category - All

Show Quick Criteria Maintenance

View: [Standard View] v I:RFx
T Event Number Event D8l  pisplay RFx: 7200000100
. 7200000060 AUYER_E

Number 7200000100 Name BUYER BE DE111.09.2020 14:22 Status Published Remaining Time 0 Days 00:00:00 RFx Response

RFX Information Items Motes and Attachments

v

* submission Deadline: | 11.09.2020 13:35:00

Currency: | EUR

¥
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Check Tender details

To check Tender Items select Items tab then select an item and click on Details for item specifications.

RFx

Display RFx: 7200000060

| th | Close || Create Response |

Number 7200000060

RFX Information

w ltem Overview

& Ll

MName BUYER BE DE1 10.08.2020 12:35 Status Published Remaining Time

ltems

T [ T 2 I

Details | frore————

M Line Mumber

. &aj 0001

&l 0002

@] 0003

10

g e g g

Cut
Description
Electronic Material
Cables

Hardware

Motes and Attachments

Copy

v

Paste Delete

Quantity Unit

[¥] 1tem 0001 : Electronic Material
Item Data Motes and Attachments

Identification

Description: | Electronic Material

Product Category: | AT_100

Further Properties

0 Days 01:35:10

Currency Delivery Date

Currency, Values and Pricing

Required Quantity:

Service and Delivery
Delivery Date / Time: = 29.08.2020

10

each



Check Tender details — Collaboration Area

Within Notes and Attachments sections are available Both Economical Attachments and Collaboration Area

Within Collaboration Area it is possible to breakdown folder structures in which Buyer inserts, according to Tender phases,
technical and Economical attachments visible to all participants.

Display RFx: 7200000060

| Close || Create Response )
Aprire o salvare ECO_BUYER_1.xIsx da st-en-dc-srm.eni.com? Apri Salva 7 Annulla

Number 7200000060 Name BUYER_BE_DE1 10.08.2020 12:35 Status Published Remaining Time 0 Days 01:30Q11

RFYX Information Items Notes and Attachmentsl
w Notes
mySAP PLM
Add | Clear cFolders e Collaboration on the Web
Assigned To  Category Text Preview
2[al : s i
Collaboration Collaborazione Appalto 7200000060 Help
NCQ"“’”SZ""’E A élto 7200000060 Nsvigation: ~ Collsborstion Overview
a Public Area 1! Current Path: Collaborazione Appalto...
w Economical Attachments e
?\ Bidding documents s
Add Attachment | Edit Description | Delete ) Tech Public Updstes
D Tech. Request for Quotsation Enter 2 name snd description. If you wsn? to create a ogllaboralion t_)y copying & templale.selec_( a template. Specify whether the new collsboration is to be
Assig ned To Categor\r De_rvcription File Name used as template. Note that an Engineering Change will not be copied from a templste or Public Ares.
You are browsing the Public Area. In
. Document Header Standard Attachment ECO_BUYER_1 ECO_BUYER ) this area, in the Bidding Nsme | Collaborazione Appalto 7|
DocumentsFolder, you can view 5 - —
» technical RFQ documents and any Description| Collaborazione Appalto 7200000060 BUYER_BE_DE1 10.08.2020 12:35
. "} subsequent publicupdates.
w Collaboration For accessing to Private Area you
. must select your offer in the
Create dropdown menu. In the Private Area Authorizstion TRES T
1 £ Read |
_ you are able o insert or view - -
Collaboration technical bid documents and private Due Date| | DD.MM.YYYY
SENE T DueTme ] :
. Collaborazione Appalto 7200000060 | | 00:00:00
Use as Template E’

Crested by | eBusiness Eni |

Crested on [ 10.08.2020

Changed by

Changed on [ ‘




Check Tender details — Collaboration Area

Bidding Documents folder is organized in two subfolders: Tech. Public updates — folder used to provide attachments for updates
on Tender; Tech. Request for Quotation — folder in which Buyer inserts tender technical specifications only in first publication

phase.

NB Bidder can access to Public Folders in view mode only and are not allowed to upload any documents within that Area.

Refresh  Se:irch  Lopgout

= .
| | Folder Tech. Request for Quotation
tfCotsborszions Aspato 7200000080 Current Path: Collaborazione Appatto... > Public Ares = Bidding documents > Tech. Request for Quot...
& Public Area V|
Folder
VD Bidding documents
DM To save any changes made, click Save.
@ Tech. Request for Quotation
Name Tech. Request for Quotal
You are browsing the Public Area. In Subscribe O
this area, in the Bidding .
Autharization Read

DocumentsFolder, you can view
technical RFQ documents and any
subsequent publicupdates.

For accessing to Private Area you
must select your offer in the

dropdown menu. In the Private Area Chaocse an object to display the folder objects. To copy objects, select the required objects and then choose Caopy.
you are able to insert or view
technical bid documents and private Folder Contents
clarification. Name. Current Version Read Status Changed by Changed on
B raen. Request TEC BUYER.xlsx (9KB) 4 Buyer DE 01 10.08.2020 12:39:47

Instructions to display RfQ attachments:

- technical attachments: click on "Technical Request for Quotation”

- economical attachments: are available in RfQ), "Notes and Attachments” section

- further clarification are eventually available, after an e-mail notification, in the folders "Tech. Public Updates”

Instructions to submit a bid:

- to attach technical specification, go into Private Area, clicking on the link "Offer xxo00<", folder "Technical Bid™ only files whose
name starts with TEC are allowed

- to attach the document related to commercial section, go into Response, in "Motes and Attachments" tab: only files whose name
starts with ECO are allowed

Instruction to require clarification:

- to attach the request of clarification, go into Private Area, clicking on the link "Offer x00:", attachment can be added in folder
"Request for Clarification”

- to read clarification, inserted by buyer, go into Private Area, clicking on the link "Offer xoooee”, attachment can be found in folder
"Private Clarification”

¥

., After checks and download of attachments it is possible to log-out from collaboration area by clicking on Logout button
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Create Bid responses

Click on Create Response, system will create a new page with Bid Response details

Display RFx: 7200000060

Create RFx Response: 8000000020

| Submit | | Read Only | | Check || Close || Save |

I ﬁ Response 8000000020 created

Number 8000000020 RFx Number 7200000060 Status Saved Remaining Time 0 Days 00:59:30 Total Value 0,00 EUR

I RFx Information I Items Notes and Attachments Summary Tracking

Event Parameters

- Status and Statistics
Currency: | Unita Monetaria Europea (EURQO)
Created On: | 10.08.2020 14:00:26 CET

Created By:

Last Processed On: | 10.08.2020 14:00:26 CET

Last Processed By:

w Partners and Delivery Information

13

[%] [Cclose |[ create Response ]| System shows message for New Bid Response created
Number 7200000060 Name BUYER_BE DE1 10.08.2020 12:35 Status Published Remaining Time 0 Day and Opens Bld Response document Sectlons,
RXinformation Mt Notesand Attachments Within section RFx Information system shows data and
¥ Motes statistics about creation and changes of Bid Responses.
Add Clear
Assigned To  Category Text Preview

¥
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Create Bid responses — Item Data

Within Items section system shows all positions requested by buyer.

Clicking on Details it will be possible to edit details of selected item.

In both overview and details sections bidder can set Price, Quantity Price and Delivery time in days for any specific Item.

Create RFx Response: 8000000020

| Submit | | Read Onlyl | Check || Close || Save |

Number 2000000020 RFx Number 7200000060 Status Saved Remaining Time 0 Days 00:59:30 Total Value 0,00 EUR
RFx Information Items Notes and Attachments Summary Tracking
w [tem Overview
Details || Add New Copy = Paste = Delete Calculate Value
s
Line Mumber Description Item Type  Product ID  Product Category  Product Category Description Required Quantity  Submitted Quantity
. ﬁﬂﬂﬂllﬂ Electronic Material Material 10
@i 00025,  Cables Material 100
& 0003 E Hardware Material |I| Details for Item 0001 Electronic Material

\ 4

NB: Bidders cant’ add new item
positions and can’t change

14 quantity of requested items

Item Data I Questions

w Basic Data

Identification

* configurable Item Number:

Control Key:
Item Type:

Product Category:

0001
Material functional

Material

AT_100

Product ID:

Description

Item Variant Description:

Further Properties

3 Flectrunic Material

Original Item

Supplier Product Number:

Unit  Price Currency

10 EA EUR

100 EA

Motes and Attachments

Currency: = Unitad Monetaria Europea (EURO)

Required Quantity: 10 Ea each

Submitted Quaakibe 10 _Ea —n
[z 0,00 gyg per: 1 Ea

Incoterm Key/Location: |:'|j

Delivery Date: | 29.08.2020
| Delivery Days: | 000

Status and Statistics




Create Bid responses — Attachments

Within Notes and Attachments section it is possible to insert ne attachments related to a single Item or to all the Bid Response
document.

Click on Add attachment and on Browse to select and insert local File, then click OK to confirm.

Edit RFx Response: 3000000020 Add Attachment O x
| Read Dnhl' | | Check || Close || Save | Here you ign it to either the document general data or to an item

*Assign To: | General Data u

General Dat:
Single Item
Description:
RFx Information Items MNotes and Attachments Summary Tracking
]
w Notes
Add | [Clear
Assigned To  Category Text Preview
. Add Attachment (m 4
Here you can upload an attachment. You have to assign it to either the document general data or to an item
*Assign To:  Single Iltem v
; Item Number: . [y
w Econorfical Attachments ‘
Ale: GV . 3” Sfoglia...
| Add Attachment || Edit Description = Delete
Description:
Assigned To Category Description File Name

[i] The table does not contain any data

¥
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Create Bid responses — Collaboration Area

Click on Collaboration Room Link. System opens Collaboration Area of Bid Response.

Drilling down the subfolder structure, it is possible to expand folder structure in which insert all attachments needed for techical

Bid response specifications (Technical Bid) and optional Requests for Clarification (Request for Clarification).

w Collaboration

Create

Collaboration Room

. RFExResp 8000000020 1|

Home
2lal

H{Eullaborsziune Appalto 7200000060

&

RExBesp 8000000020
> V’ﬁ Bidding documents

D Private Clarification
D Request for Clarfication
D Technical Bid

You are browsing the Private Area. In this
area you can:

- enter technical bid documents

- exchange private clarification with buyers
For accessing to Public Area, where you
are able to view RFQ technical documents
and any subsequent public updates, you
must select "Public Area” in the drop-down
menu.

Work Area RFxResp 8000000020 Help
Mavigation:  Collaboration

Current Path: Collsborazione Appalic... * RFxResp S000000020 INS...

Change Work Area

Choose Save to save changes made to the name or the description. If you want to assign additional names to certain cFolders objects in this work area,
choose Afiazes.

Callsbarstion | Collaborazione Appalto 7|
Nia""'E| RFxResp 8000000020 |h|
Description| RFxResp 2000000020

Authorization | Read

¥
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Create Bid responses — Collaboration Area

It is possible to switch among public Area (RFx data) and Private area (RFx Resp ....) to check data related to RFx.

Home Refresh  Search  Logout
2| -

& Folder Bidding documents 2=l
#HColisborazions Aspsito 7200000080 Current Path: Collaborazione Appslic... * RFxResp 100000020 INS... > Bidding documents

o]
RFxResp 8000000020 Folder
Public Area

To save any changes made, click Save.

L Private Clarification

[ Request for Clarification Mame | Bidding documents |
I:l Technical Bid Subscribe ]
Authorization
You are browsing the Private Area. In this | Read |
area you can:
- enter technical bid documents

- exchange private clarification with buyers
For accessing to Public Area, where you

are able to view BRFQ technical documents Choose an object to display the folder ohjects. To copy objects, select the reguired objects and then choose Copy.
oy Sbneclen UDC DS Y | o M=
Imenu. Name: Current Version Read Status Changed by Changed on

D DF"rimtE Clarfication eBusiness Eni 10.08.2020 12:37:55

|:| ﬂﬂgugt for Clarificafion eBusiness Eni 10.08.2020 12:37:55

D DTechnical Bid eBusiness Eni 10.08.2020 12:37.55

¥
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Create Bid responses — Collaboration Area

To upload technical specification document, open folder Technical Bid and click Create button.

To select a local file for upload click on Document

w cFolders AL

2| gl

%ﬂﬂullaburﬂziuﬂe Appalio T200000080

&
RFxResp 8000000020

-

X!

Folder Technical Bid

Current Path: Collaborazione Appalto... » RExResp S000000020 INS. .. * Bidding documents = Technical Bid

Foldar

To save any changes made, click Save.

& Biddling documents
Ij Private Clarification
Tl eccact toc Cigrification

Ij Technical Bid

You are browsing the Private Area. In this
area you can:

- enter technical bid documents

- exchange private clarification with buyers
For accessing to Public Area, where you
are able to view RFQ technical documents
and any subsequent public updates, you
must select "Public Area” in the drop-down
Menu.

18

Mame | Technical Bid |
Subscrbe I:l
> #Authaorization | Write |

To create folder objects, select Gresfe. To copy or delete objects, select the reguired objects and then choose Copy or Delefe.

Folder Contents Create
Name. s |Current Version Read Status Changed by |Chanued o
Empty

Instructions to display RfQ attachments:

What do you want to create?

Cancel

%Jocumenl A document can contain any file in different versions.

¥
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Create Bid responses — Collaboration Area

To proceed with upload of an attchment, provide an optional file name and click on Continue.

Click on Save after file selection.

Create Document

Mavigation:  Folder Owverdiew
Current Path: Collaborazions Appalto... » COfferts S000000760 CAM... # Bidding documents # Technical Bid # Create Document

Create Document

Enter the name and a description. Decide whether or not you want to upload 2 local file now or later. Then choose Mext

. *
| Mam=| Offerta tecnica X
Description
Subscribe D
Create Version
':i::' IUpload Local File Mavigation:  Version Cwerview
Current Path: Collaborazions Appalto... = Cfferts 8000000780 CAM. . > Bidding documents = Technical Bid > Offerts tecnica = Create Version
ncel To selact the required file, choose Browse and then Sswve.
[T Sfnnlia
<
P
@ Cancel

NB: name of attachment file in this subfolder must begin «TEC» prefix to be accepted by system

¥
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Create Bid responses — Collaboration Area

After file upload system shows attachment master data including author and time stamp of attachment creation.

H‘Cullaburszi&ne Appalio 7200000080

@ Current Fath: Collsborszicne Appslto... ® RFxResp S000000020 INS. .. * Bidding documenis = Technical Bid
RFxResp 8000000020 | LW Folder
S Bidding documents To save any changes made, click Save.

D Private Clarfication

ifention Mame | Technical Bid |
" Technical Bid Subscribe =

Authorization | Write |

You are browsing the Private Area. In this
area you can:

- enter technical bid documents
- exchange private clarification with buyers

For accessing to Public Area, where you

are able to view RFQ technical documents To create folder cbjects, select Craafe. To copy or delete objects, select the required objects and then choose Copy or Delefe.
and any subsequent public updates, you
n : " . Folder Contents
must select "Public Area” in the drop-down plaer anten |Creste| [Delete| [AN] [None]
men. Name.® Carrent verson. | Read Status Changed by Changed on
[ B new Document TEC Bidder 01.xlsx (9KB) Dr. Dina Jones 10.02.2020 14:43:15

Instructions to displav RfQ attachments:

NB: name of attachment file in this subfolder must begin with «TEC» prefix to be accepted by system

¥
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Creare Bid responses — Collaboration Area

To upload a new file please repeat process described from page 19.

To Downolad the uploaded files, click on file name link under column Current Version

L—J_Reqguest for Clarification T

| IS L |

= Technical Bia Subscribe O
e frowsing the Private Avea. in this Mmmn e Clicking on file link from Current
area you can:
- enter technical bid documents

- exchange private clarfication with buyers
For accessing to Public Area, where you are

Version
able to view RFQ technical documents and

system downloads

To creste folder objects, select Cresfe. To copy or delete ohjects, select the reguired objects and then choose Gopy or Delete.

Seloct “Public Areat in the trop-down menu. | [creste][Dstete] 2] [one attachment on User’s workstation
IRead |[status  [Changed by Changed on
n L | 30.10.2020 16:00:50
ﬁ liew Document 1 TEC Bidder §2 xlsx (9KB) ' 30.10.2020 11:21:48
[ ]| EBiew Document 10 TEC Bidder §3.xlsx (9KB) - _ 30.10.2020 11:23:48
[ | EBhew Dooument 11 TEC Bidder §2.dsx (GKE) M 30.10.2020 11:24:00
. 1 - . PP L L P e

D‘E_ .~ - Em ooy

D‘@‘i S T_ e ——— 30.10.2020 11:23:35

D‘@_ o - 30.10.2020 155201

Insimc!ions to display ch.':_ aﬂams:_

E:o el R e et ot

Apri Salva | v Annulla

NB—-> DO NOT Click on document name under Name column to open the attached documents!!: in this case system accesses to

attachment versions management (which is stronlgy unrecommended) described within appendix section of this manual




22

Create Bid responses — Collaboration Area for clarifications

It is possible to send requests to buyers in private form uploading attachemnts within Request for Clarification sub folder.

To upload an attachment containing technical requests, proceed as previously illustrated for Technical Bid.

Buyer will be enabled to answer to clarifications requests by a Private Clarification or within Public Area, as Public updates.

Home
2l

%Elﬁullaborazicne Appatio 7200000080

&
RFxResp 8000000020 v

S Bidding documents
@ Reguest for Clarification
L Technical Bid

You are browsing the Private Area. In this
arsa you can:

- enter technical bid documents

- exchange private clarification with buyers
For accessing to Public Area, where you
are able to view RFQ technical documents
and any subsequent public updates, you
must select "Public Area” in the drop-down
menu.

Refresh Search Logout
Folder Reguest for Clarification Help
Current Path: Collsborazions Appalto... * RFxResp 8000000020 INS. .. * Bidding documents * Request for Clarification
Falder
To save any changes made, click Save.
Name | Request for Clarification |
Subscribe D
Authorization | Wite |
To create folder objects, select Creafe. To copy or delete objects, select the reqguired objects and then choose Copy or Delefe.
Folder Contents Create
Name. & |Current Version Read Status Changed by Changed on
Empty

Instructions to display RfQ attachments:
- technical attachments: click on "Technical Request for Quotation”

- arnnamicral attarhmente: are availahla in R "Mates and Aftarhmente” cactinm

¥
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Create Bid responses — Collaboration Area

To log out from Collaboration Area, click on Logout on top right and close browser window ‘Thanks for Using cFolders’.

FresSepaew Seanu Lw

e |
& Folder Request for Clarification =
%ﬁﬂlﬂbﬁmime Appalto 7200000060 Current Path: Collaborazione Appalto... ® RFxResp S000000020 INS... * Bidding documents > Request for Clarification
RFxResp 8000000020 v Falder
S Bidding documents To save any changes ma

D Private Clarification
@ Reguest for Clarification
I:l Technical Bid Subscribe

Mame

Thanks for Using cFolders

Authorization
You are browsing the Private Area. In this
ared you can:
- enter technical bid documents
- exchange private clarification with buyers
For accessing to Public Area, where you
are able to view RFQ technical documenis

To creste folder objects, seals

and any subsequent public updates, you

must select "Public Area” in the drop-down Folder Contents

Ment. MHame. |Cu-
Empty

Instructions to display
- technical attachmen

- arnnamical attarhm

THE BEST-RUN BUSINESSES RUN SAP w

¥
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Save Bid Response

Once created, bidder can click on Bid response Save button to save a draft document that can be sent after.

System will confirm Bid Response creation with number of document.

Create RFx Response: 8000000020

| Submit | | Read Only | | Check || Close |I Save

Number 2000000020 RFx Number 7200000060 Status Saved

RFx Information Items Notes and Attachments

w Motes

Clear

Assigned To  Category

24

Remairrng Time 0 Days00:48:19 T

Summary

Tracking

Text Preview

> ¥4 Response 8000000020 saved

¥
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Elaborate Bid responses

To elaborate saved bid responses, Refresh list of tenders and select the RFx to be checked.

Click on Display response and open the Bid Response in display mode. Click on Edit to elaborate the Bid Response.

RFx / BID category All (1) Published (0) Completed (0)

RFx / BID category - All

Show Quick Criteria Maintenance

View:  [standard View] d Create Response | Display Event | Display Response | | Print Preview | | Refresh | Expnr‘t‘|
Il Event Mumber Event Description :tnt Type Event Status Start Date Start Time End Date
l 7200000060 BUYER_BE_DE1 10.08.2020 12:351 invitation Published 00:00:00 10.08.20

Display RFx Response: 8000000020

| & Edit | | (4 | | Check || Close | 4

Number 8000000020 RFx Number 7200000060 Status Saved Remaining Time 0 Days00:01:33

RFx Information Items Motes and Attachments Summary Tracking At any time it is pOSSIble to check remainig time

for Bid response sumbission.
Event Parameters

Currency:  Unitd Monetaria Europea (EURO) Check header data of Bid Response




Check Bid resposnses

It is possible to check Bid response data to verify if anything is correct.

Edit RFx Response: 8000000020

| Submit | | Read Only |- Check |I Close | Save

ﬂ RFx response is complete and contains no errors

Number 2000000020 RFx Number 7200000060 Status Saved Remaining Time 0 Days 00:00:44 Total Val
RFx Information Items Notes and Attachments Summary Tracking

Event Parameters

Currency: | Unitd Monetaria Europea (EURO)

¥
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Check and Sumbit Bid resposnses

If Bidder submits a Bid response after Tender deadline has passed, system will block activity with an error message informing

that deadline of tender was reached.

It is no longer possible to submit a Bid response unless Tender extensions.

Edit RFx Response: 8000000020

I Submit | Read Only | | Check || Close || Save |

¥ £nd date reached and submission deadline has passed

Number 8000000020 RFx Number 7200000060 Status Saved Remaining Time 0 Days 00:00:00 Tota
RFx Information ltems Motes and Attachments summary Tracking

Event Parameters

Currency:  Unitd Monetaria Europea (EURO)

¥
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Check and Sumbit Bid resposnses

To sumbit Bid response click on Submit button.

A confirmation message will be presented by system; after submission it is no longer possible to change Bid response, unless

buyer returns the Bid Response to Bidder. Click on OK to proceed with Bid Response submission.

A success message will confirm response sumbission.

Edit RFx Response: 8000000020
Submit Read Only Check || Close || Save Confirmation required L M
ﬁ Fx response is complete and contains no errors Please ensure that you saved all Tech. and Econ.

documents before confirm

Number 8000000020 REx Number 7200000060 __ Status Saved Remaining Time 0 Days 00:00:44 __ Total Val

—_—D

RFx Information ltems Notes and Attachments Summary Tracking

|| Cancel

Event Parameters

Currency:  Unitd Monetaria Europea (EURO)

¥
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eBidding Logoff

To Logoff eBusiness, click on Log off.

I Modifica Visualizza Preferiti  Strumenti 7

S .
eni Help | eBusi[ess | Log off

Home
Strategic Sourcing | Vendor Management | Inbox | Reports | Master Data Mapping

|
| ;5 Je Strategic Sourcing AR Reports

¥

(o)
D
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Documentation

eBusiness eBidding system is available at:

https://esupplier.eni.com/PFU_en_US --> Other Systems = Eni Subsiadiaries Tenders - P&CM — Download Documents

@) FAQs/Contacts | [il111] Invoicing codes

Q_ Do you want to know more? Ask a question.

Home What is eniSpace JUST! Business Opportunities Innovation Match Agora Health Emergency

Eni Subsidiaries Tenders

Here you can access the electronic tenders system for Eni Subsidiaries.

Z7a\> Click on icon + to open

Download document section to

Select System ~ e .
downlod documentation
Download documents > — related to eBidding service
> Ebusiness - Technical Requirements -June 2018 Download
179.1 kB
‘.i
E,% GPS - Eni etender regulations Download O
30 emni



https://esupplier.eni.com/PFU_en_US

Appendix — Collaboration Area: management of attachment versions 1/3

In case user needs to manage multiple versions or rename an attachment proceed as following:

Click on Document name link

I Reguest for Clarification T | ISRl L |
" Technical Bid Subseribe 0
. . . Authorization | Write
You are browsing the Private Area. In this
area you can:
- enter technical bid documents Cancel

- exchange private clarfication with buyers
For accessing to Public Area, where you are

able to view REQ technical documents and To creste folder objects, select Cresfe. To copy or delete ohjects, select the reguired objects and then choose Gopy or Delete.
any subsequent public updates, you must :
m : pu" HC U - ¥ Folder Contents e o e
select "Public Area" in the drop-down menu. R Refrash  Logout
Name Current Version = | £|
[ Bhiew Docu TEC Bidder 02.xlsx (KB} Document New Document 1 Help
EEq Slcalisborszions Appsito 7200000210 Navigation:  Folder Overview
TEC Bidder 02.xl KB -
D Mew Document 1 bipoosfoabl &l Current Path: Collsborszions Appalto... > RExResp 8000000160 CRA. . > Bidding documents > Technical Bid > New D 1
@ ’ RFxResp LY
ment TEC Bidder 03 xlsx (9KB)
0 bew Document 10 <2l Bidding documents Document
D @dew Document 11 TEC Bidder 02.xlsx (8KB) D Private Clarification Choose Save to save changes made to the name or description (or lias if available).
il e L A e s 0 Reauest for Clsificstion
" Technical Bid Name | New Document 1 |*
Subscribe D
:r(;gzr:“hgi;smg the Private Area. In this Virite Lock 0
- enter technical bid documents Authorization [wite ]
- exchange private clarification with buyers - -
For accessing to Public Area, where you are Discussions o
A\ 4 able to view RFQ technical documents and
. . > B
System will open a new section of :
Collaboration area dedicated to Curent Version
. To change the file of the current wersion, click the hyperlink. Use the right-hand mouse button to save the file to your hard disk. Make your changes and zave
atta cm e nt Ve rs I 0 n s m a n a ge m e nt them. To upload the changed file back into the cFolders application, choose Browse... and then Save. The axisting file is then overwritten.
Download/OpenTEC BUYER xdsx (BKE
DomosdOpenfEC BUYER s (40) —

Selact a version name fo process this version of the document. Click Creafe to create a new version of the document.

\ersions Create

Name File File Size D ipti ining Layers Chamged by Changed on

3 1 Wersion 1 TEC BUYER xlsx 5208 - Miles Robson 30.10.2020 17:24:58
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Appendix — Collaboration Area: management of attachment versions 2/3

In this section is possible to Udpate attachment name or upload new attachment versions:

2|al

%ﬂlomlaborazinne Appalio 7200000210

RFxResp 800000
F Bidding documents
ﬂ Frivate Clarification
D Reguest for Clarification
@ Technical Bid

You are browsing the Private Area. In this
area you can:

- enter technical bid documents

- exchange private clarification with buyers

For accessing to Public Area, where you are

able to view RFQ technical documents and
any subsequent public updates, you must
select "Public Area" in the drop-down menu.

. Current Path: Collaborszione Appslto... » RFxResp S000)

Document New Document 1

Cocument

Choose Save to save changes made to the name or desdription (or alias if available).
\ 4

Mame w Document 1 | * I
[l

Subscribe

J00160 CRA . » Bidding documents » Technical Bid » New Document 1

WWrite Lock D I

Tt it i » NB: DO NOT set these parameters
Discussions o
[ Save || I —— )

Change attachment Name and then
Save to update attachment name

A

Current Version

To change the file of the current version, click the hyperlink. Use the right-hand mouse button to save the file to your hard disk. Maks your changes and save
them. To upload the changed file back into the cFalders application, choose Brows=... and then Save. The existing file is then ovensritten.

DiownloadOpen
Upload

Ii Sfnnlia I

I@u ancel

Select a wersion name to process this version of the document. Click Create to creste a new version of the docurnent.

Use this section to upload and overrwrite
the curent version of selected
attachment:

Browse to select new attachment

Save to overwrite current version

S
\ersions Create
Hame File File Size|Description Redlining Layers Changed by Changed on
ersion 1 TEC BUYER.xlsx 8209 - Miles Robson 30.10.2020 17-24:58

NB: name of attachment file in this section must begin with «TEC» prefix to be accepted by system

¥
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Appendix — Collaboration Area: management of attachment versions 2/3

In case user needs to upload multiple versions of same attachment procedeed as follows: Click on Create

=i

Select a version name to process this version of the document. Click Creafe to create s new version of the document

‘ersions : Creste
MHame File File Size |Descripticn Redlining Layers Changed by Changed on

Mew Version TEC Bidder 04.xlsxe 8.200 Miles Robson 02.11.2020 10:34:54
AAA TEC Bidder 02.:lsxe 8.200 Al Miles Robson 02.11.2020 10:34:35
Version 1 TEC Bidder 02.:lsxe 8.200 Miles Robson 02.11.2020 10:30:08
Create Version

Enter the name and = description Specify whather the assj

| Msme | Nugva Versione | x |
e

*

ciated file is to be uploaded or crested from the file storage
»

[Conies] 00

A\ 4

=
'®) Copy the Current Fils

h=me| Nugva Versione

*

() Upload Local File

»| rename
attachment

current

version

Select option Copy the Current File per to
of the

\ 4

Select option Upload Local File to upload
a new attachment that will become the
current version

Diescription

@GM
33

®) Upload Local File

NB: VERY IMPORTANT

Each uploaded file in this section must
always be named with «TEC» prefix

of the

Previously attached versions
document can not be deleted. To delete
them it is mandatory to delete the whole

document
Once Bidder response will be opened for
evaluation, all attachment versions will be
accessible by buyers

arsions o create folder objects, select Create. To copy or delete objscts, select the required objects and then chooss Capy or Delefe.
Name File File Size |Descriptiof
. PO} - er Contents --CFEB'Je --DEIEme -m
PYlcw Version 1 TEC BUYER s 2200
e Name?: Current Version tead |Status |Changedby  |Changedon
Hew Jersion - g L] TEC BUYER xlsx (AKE! Mikes Robso 02.11.2020 11:50:03
ical B sy iles Robson L11. 50
. AnA TEC Bidder 02.xsx 5200 ABA echnicsl B Response
Tofelect the required f |—— ——————
Version 1 TEC Bidder 02 xdsx 8.200 : )
S5 s Instructions to display RiQ atiachments:
- _ - technical attachments: click on "Technical Request for Quotation”
Nor _ Sfanlia__ || - conomical attachments: are available in RFQ, "Notes and Aftachments" section

Save

\ 4

- further clarification are eventually available, after an e-mail notification, in the folders "Tech. Public Updates®
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Copyright & trademark

Contents of this manual are aimed to inform users about system features and for
private reference.

It’s forbidden to reproduce this manual for commercial purposes.

For Copyright e Trademark please refer to eBusiness service Portal.



